
 

I:\Office\Documents\Covid 19 Risk Assessment and Safety Plan\COVID_19_Assessment_and_Protocols_chart - Copy.docx 
 

COVID 19  RISK ASSESSMENT AND SAFETY PLAN FOR BROADVIEW EVANGELICAL FREE CHURCH 

Assessing the Risks: 

There are two types of risks that must be assessed when determining protocols for how to address the spread of COVID 19. 

1) Person-to-person transmission– increases the closer you come to other people, the more time you spend near them, and the more people you come near. 

2) Surface transmission – increases when many people contact the same surface and when those contacts happen over short periods of time. 

General Protocols to be adhered to include: 

1) Limiting the number of people in the church building at one time 

2) Not allowing anyone who has fever, cough or flu like symptoms (or lives with someone who has a fever, cough or flu like systems) into the church building and this is especially 

important for all employees. If you feel unwell – stay home. 

3) Meeting spaces must be pre-booked and include the purpose of the meeting and the number of people that will be in attendance 

4) Anyone entering the building, including staff and other key holders, must stop and check into the church office upon arrival and again when leaving the building.  For those other than 

staff or agreed upon and pre-booked meetings, will be required to discuss what areas of the building they need access to and why. 

5) At all times, and whenever possible, social distancing of 6‘6” or 2 M must be maintained.  When that cannot be maintained, non-medical masks must be worn. 

6) Strongly encourage use of hand sanitizers, which are supplied, to those entering and exiting the building 

7) Remind everyone in our Church building to wash their hands often 

Area/Location Risk Protocol Solution  / Responsibility 

Exterior door handles Surface transmission Doors will be propped open when possible 

 

Door handles will be sanitized as often as 

needed but at a minimum before and after an 

event the custodial person(s), Church 

Administrator or as assigned person 

Front of Church  

Administration Desk 

Person to Person transmission People approaching the administration desk must maintain a 2 

meter distance when administrator is standing 

People are to stand a 2 meter distance behind 

the front counter. Installing glass or plexiglass 

barrier between working side and guest side 

of counter to be determined. 

 Surface transmission Standing height counter must be continually sanitized after 

people have been at the counter 

Administrator will ensure countertops are 

sanitized after each person leaves the area. 

Approved Meeting Rooms Person to Person transmission Person requesting the use of a meeting room, will do so by 

contacting the church office.  The number of people expected 
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to be in attendance and the purpose of the meeting will be 

required.    

 Surface transmission The meeting room, will be set up ahead of time, to ensure 

adequate social distancing can be maintained. 

The person booking the room will hold the 

responsibility for making sure the Custodians 

use supplied sanitizers and cleaning the tables 

and chairs adequately after the meeting is 

over and people are leaving. 

Washrooms Person to Person transmission Washroom use will be restricted to the main washrooms in the 

Church foyer.   During the week, or when meeting room 

bookings are taking place,  use of the main washroom in the 

Church foyer will be open. 

 

 

 

 Surface transmission As much as possible people will be encouraged to take 

responsibility for ensuring ongoing washroom cleanliness. 

Sanitizing 

At all times, sanitization wipes will be 

available, and people can use them before 

(and definitely) after use ensuring, they clean 

all surfaces they touch. 

Secure office spaces 

(including the workroom) 

Person to Person transmission Offices in general, are smaller spaces that while they may be 

able to keep an adequate social distance apart, the confines of 

an office space and having less air flow may not be the best 

choice for a multi person meeting (meaning more than 2 

people in total).   

Meetings should take place in a larger room 

where there is more air flow and it is easier to 

ensure social distancing. 

Where the office must be used and social 

distancing cannot be guaranteed, a face mask 

is required. 

 Surface transmission Surfaces such as chairs, tables, doorknobs etc. that are used by 

multiple people should be cleaned and sanitized as often as 

possible and definitely before and after people other than the 

office owner, uses them. 

Office owner will take responsibility for before 

and after guest use sanitization, paying close 

attention to surface that have been used or 

touched by quests. 

Other Person to Person transmission In all areas of the building and in all ministry areas of the 

church, person to person transmission MUST be taken into 

consideration.  At all times, we need to ensure we are setting 

people up to maintain social distancing.   

 

When social distancing is not possible, the 

church will ask that masks will be worn.  
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Foyer/Church Surface transmission In all areas of the building and in all ministry areas of the 

church, surface transmission MUST be taken into 

consideration.  At all times, and as often as possible, refraining 

from touching surfaces unnecessarily will be helpful. 

 

Surfaces such as keyboards, computer screens, computer 

mouse, photocopier screen, countertops in the Stationery 

room, common area staplers, paper cutters etc. are especially 

suspect as they are used and often not given much 

consideration in daily cleaning. 

Surface cleaning and sanitization efforts must 

be ongoing.  To ensure that, we will provide 

pop up sanitization wipes in multiple locations 

around the church.  Individuals should feel 

free to use them in the church as needed.  

Deeper, overall cleaning will be maintained by 

the church Custodian. 

Worship Arts related Person to Person transmission At all times during both worship practice and service times, 

those on the stage and taking part in the worship arts portion 

of the service, MUST maintain social distancing restrictions.  

There is a higher risk of transmission when people are forcing 

more air through their lungs and into the air.   

 

The sound booth consists of three main areas: 

a) Sound board 

b) Media computer 

c) Lighting board 

We will limit the number of people in the 

sound booth to two. 

Those two must always wear a non-medical 

mask as social distancing cannot be 

maintained. 

 Surface transmission There are many surfaces that will and must be touched in 

order to have a worship surface.  It is imperative that each 

surface be fully sanitized both before and after use.  Surface 

areas include, but are not limited to: 

Piano keys, piano bench 

Drums, drumsticks, and drum stool 

Cables, monitors, microphones, mic stands and in earpieces 

Music binders 

The overall responsibility will lie with Janu, as 

the worship/Arts Ministries Pastor.  He may, if 

he chooses, train the other worship leaders 

&/or sound people to do a full and thorough 

sanitization of items used. 

 


